
to begin: Click on this button
”Submit to call”

Submission tutorial
Step one: Click the link for the exhibit  and follow these steps



You will
now

create a
FREE

account.
type in your
name, email
and create
a password

and click
the Box to

agree to the
terms.

It should look like this.



This pop-up
message will

appear telling
you to go to your

email inbox to
verify this

account you
created.



Now you will
click on

“SIGN IN”

This is the screen
you will see once

you “Sign in”

Do Not Click this button. 



Click on “Edit Profile”



Complete your
personal

information 

Like this.



Click on “Add Artwork”

This is the page that will pop up



This window will
pop up allowing you

to “Browse“ or
“Drag and Drop”
your art in to this

box. 

Select from your
own files.

Next click “Open”



Complete this info about your Art.
Name

Medium

Type of Art

Creation Date

Dimensions

These 6 items must be completed!

Price

Once you have all
6 completed, Press

“Create Piece”



Click “Done”



This is what you
shoud see next.



Click on 
“Call Submissions”



Click on the
BLUE 

“Add Artwork”

Click on your Art and
Hit the BLUE “Add 1”

button



Here you will see that
your Art is Selected

Next, Hit the
 “Save Submission as

Draft”



Now, you can see your Draft Application
to confirm all your details

Now, Hit the  GREEN  “
Submit to call” Button



Now hit the GREEN
“Submit” button.

If you have anything
required Missing,
you will see this

message in red and
you should hot the

WHITE “Back to
Editing” Button and
update your entry

This Checklist will
pop up now for a

last look before the
final Submit. You

cannot make
changes once you

Submit. 



Hit “OK”

This is the last screen. Once
you see this screen you are

officially  SUBMITTED



You can log in anytime
to check your status.

you do NOT need to do
the Trial or buy the Full

Version to submit.
If you need help, please contact

Kathy Plante 
meplante@aol.com

or Stevie Tolley
Sasiemons@gmail.com

We can’t wait to see your
beautiful work!




